Intel® Teach Elements

Collaboration in the Digital Classroom


Choosing the Best Tool for the Job
This interactive flowchart helps you identify the best tools you and your students can use to meet your goals. The flowchart’s outcome is a suggested group of specific tools in a tool category.
Directions: Click the boxes to help you identify and select collaborative tools that best suit your purposes. On a PC, either click or press Ctrl+click to make your selection. On a Mac, press Command+click.

Note: This document is not designed to be printed or followed in a page-by-page, linear manner.


Step 1: Review the Collaboration Framework
Before selecting a tool, consider the Collaboration Framework. Describe your project’s collaboration purpose, scope, type, and collaborators.
	Purpose: 
	

	Scope: 
	

	Type: 
	

	Collaborators: 
	





Step 2: Identify the purpose for the collaborative tool



Step 3: Narrow the purpose for gathering, sharing, and coordinating project resources and research

Change your mind? Return to Step 2.
Step 4: Select the specific tool for online research gathering and sharing

                                        or


Change your mind? Return to Step 3.
Step 4: Select the specific tool for coordinating work and deadlines

                                            or                                                  or



Change your mind? Return to Step 3.
Step 4: Select the specific tool for searching for or sharing images

                                                   or


Change your mind? Return to Step 3.
Step 3: Narrow the purpose for collaborative writing

Change your mind? Return to Step 2.
Step 4: Select the specific tool for collaborative writing



Change your mind? Return to Step 3.

Step 4: Select the specific tool for collaborative writing



Change your mind? Return to Step 3.

Step 4: Select the specific tool for collaborative writing


Change your mind? Return to Step 3.

Step 3: Narrow the purpose for creating, editing, and sharing visual creations

Change your mind? Return to Step 2.

Step 4: Select the specific tool for creating original digital drawings

                                        or



Change your mind? Return to Step 3.

Step 4: Select the specific tool for editing and sharing photographs

                                            or                                                  



Change your mind? Return to Step 3.

Step 4: Select the specific tool for creating mindmaps, concept maps, or other graphic organizers

                                          or                                                or                                                 or


Change your mind? Return to Step 3.

Step 4: Select the specific tool for editing and sharing videos

                                            or                                                  



Change your mind? Return to Step 3.

Step 3: Narrow the purpose for communicating through conversations and dialogue

Change your mind? Return to Step 2.

Step 4: Select the specific tool for communicating by text in real time

                                                    or

   



Change your mind? Return to Step 3.

Step 4: Select the specific tool for communicating asynchronously

                                                     or                                                 


Change your mind? Return to Step 3.

Step 4: Select the specific tool for communicating online using a cell phone

                                                            or                                                




Change your mind? Return to Step 3.

Step 4: Select the specific tool for communicating without typing

                                               or                                                  



Change your mind? Return to Step 3.

Step 3: Narrow the purpose for creating, editing, and sharing audio files

Change your mind? Return to Step 2.

Step 4: Select the specific tool for creating and/or editing audio recordings

                                        or                                           or



Change your mind? Return to Step 3.

Step 4: Select the specific tool for sharing audio files on the Web

                                            or                                                  



Change your mind? Return to Step 3.
Step 4: Select the specific tool for creating a narration or discussion of a visual work

                                          or                                                



Change your mind? Return to Step 3.

Step 3: Narrow the purpose for collecting and analyzing data

Change your mind? Return to Step 2.
Step 4: Select the specific tool for collecting opinions and current status

                                                               or


   




Change your mind? Return to Step 3.


Step 4: Select the specific tool for correlating information to a geographic map

                                                     or                                                 



Change your mind? Return to Step 3.

Step 3: Narrow the purpose for creating support materials

Change your mind? Return to Step 2.
Step 4: Select the specific tool for creating assessments

                                                    or

   



Change your mind? Return to Step 3.

Step 4: Select the specific tool for creating an online calendar



Change your mind? Return to Step 3.

Step 4: Select the specific tool for creating lessons and activities for your classroom

                                                              or                                                



Change your mind? Return to Step 3.

Step 4: Select the specific tool for notetaking

                                               or                                                  



Change your mind? Return to Step 3.
Step 5: Determine if the tool you selected is best for your classroom and project
Note: If you want to print your responses, print only this section and not the whole document. You may want to copy and paste your answers into your Action Plan (Module 3, Lesson 2, Activity 3).
What specific site are you considering?

	


Does the tool meet all the needs of your Collaboration Framework?
	


Can the tool be accessed from a student computer?
	


Are account settings available so that privacy and safety concerns are met?
	


How complicated is the tool? Is it appropriate considering the age and experience of your students?
	


Is the tool free?
	


If a paid version is available, is it worth the extra time-saving and/or tool features?
	


Considering the scope of the project, is the time required to set up the tool worth the benefits?
	


Can the teacher easily monitor student content or use?
	


Return to top 
Step 5:�Determine if the tool is best for your project





Step 4:�Select the specific tool





Step 3:�Narrow the purpose for collaboration








Step 2:�Identify the purpose for the collaborative tool








Step 1:�Review the Collaboration Framework





Continue to Step 2:�Identify the purpose for the collaborative tool








Choosing a Collaborative Tool





Is the purpose to gather, share, and coordinate project resources and research?





Is the purpose to communicate through conversations and dialogue?





Is the purpose to collect and analyze data?





Is the purpose to create support materials for your project?





Is the purpose to create, edit, and share visual creations?





Is the purpose �to write collaboratively?





Is the purpose to create, edit, and share audio creations?





Will students need to coordinate work and deadlines?





Will students need to search for or share images?





Will students need to gather research online?





Is citing sources correctly more important?





Is tagging, commenting, and evaluating more important?





Select a social bookmarking tool. See Online Collaboration Tools > Research & Search > Bookmarking.





Select a �citation tool. �See Online Collaboration Tools > Research & Search > Bookmarking.





Go to next step





Go to next step





Is the project complicated enough that students need a checklist of milestones, to-do lists, and/or assigned tasks?





Would your students benefit from a calendar with due dates?





Do your students need to share files and collaborate on content?





Select a task tracking tool. See Online Collabora-tion Tools > Project Management > Task tracking and to-do lists





Select a file sharing site. �See Online Collaboration Tools > Project Management > �File Sharing





Consider using project management tools that are included in a suite of tools that your students can use for easier one-account access.





Select an online calendar. �See Online Collaboration Tools > Project Management > Calendars





Go to next step





Go to next step





Go to next step





Will your students be searching for unique photos?





Will your students need to share photos in a group?





Select a site focused on storage/ sharing privately. �See Online Collaboration Tools > Research & Search > �Photo Sharing





Go to next step





Go to next step





Select a site focused on sharing with the world. �See Online Collaboration Tools > Research & Search > �Photo Sharing





Go to next step





Will students need to write personal opinion, understandings, reflections, and responses to reader comments?





Will students need to collaboratively create articles, write stories, detail the progress of their project, develop final products, and publish final work?





Will students need to collaboratively create downloadable documents, spreadsheets, and presentations? Will they sometimes need to collaborate concurrently?





Select a blog site. See Online Collaboration Tools > Collaborative Writing > Blogs





Consider whether you also want students creating content that is more appropriate for wiki or standard Web pages. Some blog sites provide both formats.





Go to next step





Select a wiki. �See Online Collaboration Tools > Collaborative Writing > Wikis





Consider whether you also want students creating content that is more appropriate for a blog. Some blog sites provide both formats.





Go to next step





Select a collaborative document site. See Online Collaboration Tools > Collaborative Writing > Collaborative Documents





Go to next step





Will students need to create, edit, and share video content?





Will students need to create original digital drawings?





Will students need to create, edit, and share photographs?





Will students need to create brainstorming mindmaps, causal maps, concept maps, or some other type of graphic organizer or visual understanding of content?





Will students be creating a collage, Web site graphic, icon, or other graphic design?





Will students be creating originally drawn pictures, illustrations, or drawings?





Select a �graphics creation tool. See Online Collaboration Tools > Visual Creation Tools > Graphics Creation





Select a drawing tool. See Online Collaboration Tools > Visual Creation Tools > Drawing





Go to next step





Go to next step





Will students need to share photos?





Will students need to edit their photos?





If students need to edit and share photos, consider using an editing site that can automatically share edited photos with a photo sharing site, or use a photo site with a built-in editor.





Select a file or photo sharing site. �See Online Collaboration Tools > Research & Search Tools > �File Sharing or


Photo Sharing 





Select an image editing site. �See Online Collaboration Tools Visual Creation Tools > Image Editing





Go to next step





Go to next step





Will students be investigating a problem or system involving cause and effect?





Will students need to visually lay out an argument, case, or hypothesis with evidence?





Will students need to create layouts, diagrams, flowcharts, or other type of �concept map?





Will students need hierarchical or visual means of brainstorming or outlining?





Select Intel® Education’s Showing Evidence Tool. �See Online Collaboration Tools > Visual Creation Tools > Mind Mapping/Graphic Organizers








Select a concept map tool in the graphic organizers. �See Online Collaboration Tools > Visual Creation Tools > Mind Mapping/Graphic Organizers








Select Intel® Education’s Seeing Reason Tool. �See Online Collaboration Tools > Visual Creation Tools > Mind Mapping/Graphic Organizers








Select a brainstorming tool in the graphic organizers. �See Online Collaboration Tools > Visual Creation Tools > Mind Mapping/Graphic Organizers








Go to next step





Go to next step





Go to next step





Go to next step





Will students need to share videos?





Will students need to edit videos?





If you are creating a series of video podcasts, consider adding a feed (URL) for the podcast to the iTunes Store* for viewers’ easy access.





Select a site to host your video. �See Online Collaboration Tools > Visual Creation Tools > Vodcasting/Video Editing





Select a video editing site. �See Online Collaboration Tools > Visual Creation Tools > Vodcasting/Video Editing





Go to next step





Go to next step





Is typing difficult for your students? Is it important that students hear and/or see with whom they are communicating?





Will students need a means to communicate online at times without using a computer?





Will students need to develop and save conversations that occur asynchronously and over time?





Will students benefit �from being able to communicate using text in real time?





Will collaborators mainly be “broadcasting” information or ideas, up-to-the minute discoveries, or questions to the whole group?





Do collaborators need a tool �that allows them to have a back-and-forth discussion�via text in real time?





Select a �microblogging tool. �See Online Collaboration Tools > Communication & Messaging > Microblogging





Select a chat tool. See Online Collaboration Tools > Communication & Messaging > Instant Messaging





You may want to select a site that creates a record of the real-time communication, as well as create a process for students to “invite” you to participate in conversations (for monitoring purposes).





Go to next step





Go to next step





Is keeping conversations active and saving previous discussions important?





Is the communication mostly one-way, rather than conversations?





Select an instant messaging site with “message board” capabilities for saving and keeping a “room” active.�See Online Collaboration Tools > Communication & Messaging > Instant Messaging





Select a microblogging site that saves posts for future viewing. �See Online Collaboration Tools > Communication & Messaging > Microblogging





Go to next step





Go to next step





Go to next step





Will students need to post online communications asynchronously using cell phones?





Will students need to communicate in �real-time online conversations using cell phones?





Select an audio conference or chat tool that allows access by cell phones. �See Online Collaboration Tools > Communication & Messaging > Video and Audio Conferencing or Instant Messaging





Select a microblogging �or chat tool that allows access by cell phones. �See Online Collaboration Tools > Communication & Messaging > �Microblogging or �Instant Messaging





Be sure both cell phone plans and online tools allow this type of access without extra charges.





Go to next step





Is audio conferencing sufficient or more appropriate for student communication needs?





Will all participants have the tools and capabilities for a videoconference?





Select an audio conference site. �See Online Collaboration Tools > Communication & Messaging >�Video and Audio Conferencing





Select a videoconference site. �See Online Collaboration Tools > Communication & Messaging >�Video and Audio Conferencing





If you do not have high speed or reliably consistent Internet, consider using an audio conference instead of a videoconference.





Go to next step





Go to next step





Will students need to create and/or edit audio recordings?





Will students need to share their audio recordings on the Web?





Will students need to create a narration or discussion that will be layered “over” a visual work?





Will students be editing or creating compilations of audio recordings?





Will students be recording interviews and discussions that occur over the Internet?





Will students be recording their own voices and/or those in the same room?





Select a �video or audio conferencing tool plug-in to record conferences. See Online Collaboration Tools > Audio Creation Tools > Podcasting








Select an audio recording tool. 


See Online Collaboration Tools > Audio Creation Tools > Audio Creation and Editing





Select an audio editing tool. See Online Collaboration Tools > Audio Creation Tools > Audio Creation and Editing





If students need to create and then edit their audio recordings, consider using a recording tool that also has editing capabilities.





Go to next step





Go to next step





Go to next step





Be sure you notify all participants that they are being recorded and have permission.





Are your students creating a series of recordings over time?





Is this a one-time recording?





Create a podcast that users can subscribe to. �See Online Collaboration Tools > Audio Creation Tools > Podcasting





Upload the audio file on a blog or wiki. �See Online Collaboration Tools > Collaborative Writing Tools >�Blogs or Wikis





Go to next step





Go to next step





Will students be creating multimedia projects with sound, images, and/or video?





Will students need to create a voiceover �for a visual work?





Create a podcast. �See Online Collaboration Tools > Audio Creation Tools > Podcasting





Add audio in a presentation such as Microsoft PowerPoint* or add a voiceover. �See Online Collaboration Tools > Audio Creation Tools > Voiceover





Go to next step





Go to next step





Will students need to correlate information to a geographic map?





Will students need to gather people’s opinions or current status?





Will students need to gather data from participants in person?





Will respondents in the data collection have access to the Internet?





Will students need to gather data on paper for later transfer?





Will students have cell phones or Internet-connected handhelds?





Select an online poll or survey tool. 


See Online Collaboration Tools > Data Collection Tools > Forms, Polls, and Surveys





Select an online poll that takes input from cell phones. �See Online Collaboration Tools > Data Collection Tools > Forms, Polls, and Surveys











Print questions from a spreadsheet tool or an online poll for later input. 





Go to next step





See Online Collaboration Tools > Data Collection Tools > Forms, Polls, and Surveys





See Online Collaboration Tools > Collaborative Writing Tools > Collaborative Documents





Go to next step





Go to next step





Will students need to track data or movement on a geographic map?





Will students need to document the physical location of photographed subjects?





Select a photosharing site that allows mapping images to a physical location. See Online Collaboration Tools > Research & Search Tools > Photo Sharing





Select an interactive mapping tool.�See Online Collaboration Tools > Data Collection Tools > Social Geographical Mapping





Go to next step





Go to next step





Do you need to create an online calendar to inform students and parents of upcoming classroom activities?





Do you need to create assessment materials?





Do you need an online resource for notetaking?





Do you need resources to help you develop collaborative and project-based lessons?





Do you want to create printable assessments (rubrics, scoring guides, checklists, and so on) that target content and 21st century skills?





Do you want students to take assessments online?





Choose an online �quiz tool. �See Online Collaboration Tools > Teacher Productivity Tools > Assessment Resources





Select an assessment tool with an assessment resource database. �See Online Collaboration Tools > Teacher Productivity Tools > Assessment Resources





Go to next step





Go to next step





Select an online 


calendar tool. �See Online Collaboration Tools > Teacher Productivity Tools > Calendar





Be sure the calendar tool you choose will easily integrate with the tools you already use. Consider whether embedding documents in your calendar is important to you since not all calendars allow for this.





Go to next step





Do you want lesson ideas and resources that are teacher-created, project-based, and technology-enhanced?





Do you want to create lessons that integrate online tools that specifically target higher-order thinking skills?





View lessons that you can copy into your own workspace that integrate Intel® Education’s thinking tools.�See Online Collaboration Tools > Teacher Productivity Tools >�Lesson Plan Builders





View teacher-created lessons with modifiable resources.�See Online Collaboration Tools > Teacher Productivity Tools >�Lesson Plan Builders





Go to next step





Go to next step





Do you want to set up an online resource for student teams to keep their research notes organized?





Do you need an easy online resource for anecdotal notes?





Consider using a notetaking tool that is included in a suite of tools that you may already use for easier one-account access.





Select a �notetaking tool. �See Online Collaboration Tools > Teacher Productivity Tools >�Notetaking/ Assignments





Select a �notetaking tool that allows sharing. �See Online Collaboration Tools > Teacher Productivity Tools >�Notetaking/ Assignments








Go to next step





Go to next step
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